
MetriTech Hired Employee Form
All information requested is necessary for payroll.
Please type or print clearly. If printing, use black or blue ink only.

Origin: (Please choose one)

Print Name: Middle InitialFirstLast
 

Gender:

male female

1 = American Indian or Alaskan Native
4 = Hispanic or Latino
7 = Two or more races

2 = Asian
5 = White

3 = Black or African American
6 = Native Hawaiian or Other Pacific Islander

Social Security #

Mr.
Mrs.
Ms.

Date of Birth: (month/day/year)

Veteran Status: (Please choose one)
Vietnam Veteran: A Vietnam Era veteran is a person who served on active duty in the United Stated Armed Forces 
for more than 180 days between August 5, 1964 and May 7, 1975.
Other  Eligible Veteran: A veteran who served on active duty in the United States Armed Forces during a war or in a 
campaign or expedition for which a campaign badge has been authorized.
I am not a Veteran

Illinois Withholding Allowance Worksheet 

Step 1: Figure your basic personal allowances (including allowances for dependents)
Check all that apply:

No one else can claim me as a dependent.
I can claim my spouse as a dependent.

1 Enter the total number of boxes you checked. 1 _______________
2 Enter the number of dependents (other than you or your spouse) you will claim on your tax return. 2 _______________
3 Add Lines 1 and 2. Enter the result. This is the total number of basic personal allowances to which you are 

entitled.You are not required to claim these allowances. The number of basic personal allowances that you 
choose to claim will determine how much money is withheld from your pay. See Line 4 for more information. 3 _______________

4 Enter the total number of basic personal allowances you choose to claim on this line and Line 1 of 
Form IL-W-4 below. This number may not exceed the amount on Line 3 above, however you can claim as 
few as zero. Entering lower numbers here will result in more money being withheld(deducted) from your pay. 4 _______________

Step 2: Figure your additional allowances
Check all that apply:

I am 65 or older. I am legally blind.
My spouse is 65 or older. My spouse is legally blind.

5 Enter the total number of boxes you checked. 5 _______________
6 Enter any amount that you reported on Line 4 of the Deductions Worksheet 

for federal Form W-4 plus any additional Illinois subtractions or deductions. 6 _______________ 
7 Divide Line 6 by 1,000. Round to the nearest whole number. Enter the result on Line 7. 7 _______________
8 Add Lines 5 and 7. Enter the result. This is the total number of additional allowances to which 

you are entitled.You are not required to claim these allowances. The number of additional allowances 
that you choose to claim will determine how much money is withheld from your pay. 8 _______________

9 Enter the total number of additional allowances you elect to claim on Line 2 of Form IL-W-4, below. This 
number may not exceed the amount on Line 8 above, however you can claim as few as zero. Entering lower 
numbers here will result in more money being withheld(deducted) from your pay. 9 _______________

IMPORTANT: If you want to have additional amounts withheld from your pay, you may enter a dollar amount on Line 3 of Form IL-W-4 
below. This amount will be deducted from your pay in addition to the amounts that are withheld as a result of the allowances you have 
claimed.

    Cut here and give the certificate to your employer. Keep the top portion for your records.

General Information
Use this worksheet as a guide to figure your total withholding 
allowances you may enter on your Form IL-W-4.
Complete Step 1.
Complete Step 2 if 

• you (or your spouse) are age 65 or older or legally blind, or 
• you wrote an amount on Line 4 of the Deductions Worksheet for 

federal Form W-4.

If you have more than one job or your spouse works, your withholding 
usually will be more accurate if you claim all of your allowances on the 
Form IL-W-4 for the highest-paying job and claim zero on all of your 
other IL-W-4 forms.
You may reduce the number of allowances or request that your 
employer withhold an additional amount from your pay, which may help 
avoid having too little tax withheld.


	LastName: 
	FirstName: 
	MI: 
	SSN: 
	DOB: 
	Prefix: Off
	Gender: Off
	Origin: Off
	VeteranStatus: Off
	Clear all Fields: 


